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[bookmark: _GoBack]APPENDIX 3: REQUIREMENTS TOWARDS THE CONTRACTOR DURING THE EXECUTION OF HIGH-RISK WORK ACTIVITIES (HRWA)
3.2.1. DURING THE EXECUTION OF THE EARTHWORKS, THE CONTRACTOR IS OBLIGED TO:
· In accordance with the Study on the Arrangement of the Construction Site/Preventive Measures Plan/Permit to Work/Simplified Mining Scheme for 1m or deeper excavations, it is necessary to determine the limits of the hazardous zone within which the presence of people and machinery is prohibited, and which must not be at a distance less than 1 m from the edge of the excavation taking into account the composition of the soil and its humidity
· Along the entire length of the excavation/trench/pit, and at the appropriate distance (distance defined in the Preventive Measures Plan/Study on the Arrangement of the Construction Site/Simplified Mining Scheme/Permit to Work) from the edge of the excavation, enclose the hazardous zone with a solid (wooden, metal, plastic) temporary protective fence (full structure/or fence with openings not exceeding 35cm, at least 1m high, aiming to prevent access to the hazardous zone to persons and machinery), except for line facilities (pipeline, oil pipelines, electric power installation). 
· When performing works in 1m or depper excavations, where there is a possibility of the excavation edges collapsing, it is necessary to provide the method of evacuation and equipment for pulling out persons in danger from the excavation (with the equipment for extraction, provide the appropriate passport/technical documentation/certificate/equipment certificate). 
· When performing works in the vicinity of embankments higher than 1m or excavations deeper than 1m, the Contractor shall ensure the measures of protection against collapsing (oblique excavation, step excavation, by installing a substructure industrially manufactured exclusively). For earthworks performed using special protection measures, the Contractor is obliged to provide appropriate technical documentation. 
· Ensure that the substructure shall be mounted in accordance with the manufacturer's technical documentation. The substructure shall have no obvious visible mechanical damage (transverse damage, cracks) and deformities in the ducts and support structure (dents, depressions) The pit/excavation walls must be supported by the substructure along the entire length
· Immediately at the site (in the zone) of execution of works in the 1m to 3m deep excavations, in order to ensure the descent and exit of workers into/from the excavation, to install at least two ladders with obligatory free passage at least 0.6m wide. The distance between ladders should not exceed 30m. 
· Immediately at the site (in the zone) of execution of works in the excavation over 3m deep, provide at least two staircases/ climbers with a back guard for descent into/from the excavation. The distance between the permanent places for the descent or exit of workers from the excavation at depths over 3m must not exceed 20m. The horizontal distance from any point where people are located in the trench / pit to the stairs/ladder must be less than 6 meters
· If there is a need to expand the zone of execution of works in the excavation along the length, install additional ladders/staircases/climbers with back guards at a maximum distance of 6m from the place of execution of works. Ladders/staircases/climbers with back guards must be located on opposite sides of the excavation (like fields of the chessboard).
· Ensure that the protective fence must be installed for excavation activities, as follows:
· for all excavations deeper than 1 meter (manual/mechanical), 
· for all excavations with construction machinery, 
· for all excavations deeper than 30 cm, if there is a suspicion or possibility that energy, communication or other installations are located below the surface
· for all excavations in which there is one entrance in the excavation, trench, pit and/or the difficulty of entry and evacuation and/or the possibility of accumulation of flammable and/or toxic gases and/or lack of oxygen and
· when a collapse or a fall of an object may occur due to digging/excavation

3.2.2. DURING THE EXECUTION OF WORKS AT HEIGHT (workspace above 1.8m that is not secured from falling from height), THE CONTRACTOR IS OBLIGED TO:
· Ensure that work at height may only be performed by employees of the Contractor who must be trained for safe work at height and use of equipment for work at height and have a certificate of training (certificate proving this).
· Ensure that work at height may only be performed by persons whose capacity to work at height has been established during the medical examination. The medical certificate must not be older than 12 months.
· When working at height, the contractor's employees apply the risk control measures specified in the risk assessment/analysis and permit to work, in accordance with the internal procedure of the Contracting Authority.
· When climbing/descending/ moving from one level to another/changing the position of work, as well as when working at height, the performer of works must be continuously (at all times) secured from falling from height, i.e. they must have appropriate equipment for protection when working at height and be attached to the anchor/anchorage. The tie-down points (anchors, anchorages) must be free of damage/defects (cracks, breaks, deformations)
· If it is necessary to change the place/position of work and use another anchorage/anchoring point, it is mandatory to use a double (two-pronged) tether rope (in such a way that one arm is always attached to one anchorage while the other is transferred to the next one).
· If fall arrest equipment is used, the length of the rope must exclude the possibility of the employee touching the surface of the ground/platform during a possible fall from a height.
· If work positioning equipment is used, the length of the rope must exclude the possibility of moving the worker outside the limits of the work position, i.e. to prevent the worker from even reaching the surface where there is a risk of falling from a height.
· Prohibit the use of equipment and systems for protection when working at height if any part/element of the equipment is suspected to be defective, or if there are visible traces of wear, damage, corrosion. Any modification or correction on the lifting equipment when working at height is prohibited. If the safety equipment is activated when working at height, it must no longer be used. 
· Prohibit the use of personal protective equipment when working at height made of textile fibres (e.g. work positioning belt, full body harness) if it is older than 5 years from the date of manufacture (unless stated otherwise in the Manufacturer's Manual or if the product's shelf life is extended based on an inspection performed by the equipment manufacturer or an authorized person).
· Use the protective belt with the harnesses over the protective clothing in accordance with the manufacturer's instructions for use (the elements of the protective belt with the harnass are properly tightened with buckles, the strap adheres to the protective clothing along its entire length and is not twisted, the back D ring must be positioned so as to be at the level of the blades - except when attaching to the vertical anchor line). Ensure that the hand tools and other accessories are secured against falling, i.e. all measures must be taken to prevent the objects from falling from height.
· The area around the place where works at height are performed shall be secured from unauthorized access of persons and equipment by installing temporary signal fences/barriers and/or lanes, and warning signs and signs on prohibited access for unauthorized persons and equipment shall be placed on driveways.
· Ensure constant supervision of activities at height for the entire duration of activities at height. The operations manager must be present at the worksite.
· Construction scaffolds/mobile scaffolds/mobile platforms/portable ladders must be exclusively industrially manufactured and have the prescribed technical documentation confirming this, available at the location where the works are carried out. Construction scaffolds/mobile scaffolds/mobile platforms/portable ladders must be inspected and marked before use in accordance with the Contracting Authority's internal procedure. Markings for labeling scaffolding/platforms/ ladders shall be provided by the Contracting Authority.
· Construction scaffolds/mobile scaffolds/mobile platforms/portable ladders that are not marked with a green marking/tag, confirming that they are safe for use, or are marked with a red marking/tag shall not be used for work at height.
· Prohibit the use of the scaffold/mobile scaffold/mobile platform/portable ladder if they have visible deformations/damage to the elements of the structure. 
· Construction scaffolds/mobile scaffolds/ mobile platforms/ladders shall be without changing the structure provided for in the technical documentation/design.
· The binding equipment must be attached to the binding spot. When climbing/descending on a vertical ladder/structures starting at a height of 1.8 m, the binding site of the worker must be above the head of the employee.
· The tie-down points (anchors, anchorages) must be free of damage/defects (cracks, breaks, deformations) 
· It is not allowed to use as a tie-down point: gutter; pipelines with threaded joints; cable lines; cable supports; welded pipes with less than 5 cm in diameter; crane hook of the lifting mechanism 


3.2.3 DURING THE EXECUTION OF WORKS IN A CLOSED SPACE, THE CONTRACTOR IS OBLIGED TO:
· Ensure that the employees of the Contractor who perform works in a closed space (hereinafter: CS) are trained for safe work in the closed space, control of the correctness and use of PPE and equipment for work (including equipment for protection of the respiratory system, equipment for protection against falling from a height, equipment for rescue, gas detectors, etc. )
· All persons performing activities in CS or rescue activities from CS must have the appropriate certificate issued by the occupational physician on medical fitness 
· Prohibit the commencement of works, or allow the resumption of work in CS to an employee if it is found that the employee is tired, sleepless, mentally distracted, under the influence of drugs, sedatives, alcohol or other intoxicants.
· Complies with the risk control measures defined in the Job Safety Analysis and the issued Permit to Work and Rescue Plan, in accordance with the Contracting Authority's internal procedure. 
· Ensure that Executors of works in CS and the Person on standby are able to recognize dangers and harm they can face when entering the CS, also including the information on signs and symptoms, as well as the consequences of exposure to hazards and harms and the method of responding in the event of an emergency. 
· Secure the work site from unauthorized persons and equipment;
· The operations manager must be present at the place of performance of activities in the CS.
· Ensure the mandatory presence of the Person on standby next to the entrance to the CS; If hazardous gas works are performed in the CS (activities where flammable and/or toxic gases may occur), at least one Person on standby in front of the CS is mandatory when one contractor works in the CS, and at least two Persons on standby when two or more contractors are in the CS. 
· Ensure that the Person on standby must be trained to control the correctness and use of equipment and PPE (insulation apparatus, equipment for protection against falling and signaling rope, insulation suit, gas detectors, means of communication, etc.) and to provide first aid. In locations where there are rescue teams/fire brigades, this person does not need to be trained in first aid and rescue and evacuation procedures.
· Ensure that the Person on standby is present at all times next to the entry to the CS and maintains constant communication with the manager/contractors of the CS and rescue/fire brigade teams (at locations where they exist).
· Ensure that the Person on standby keeps a lifeline and continuously monitors the entry and work in the CS and controls safe working conditions. 
· The Person on standby must provide information on the exact number of entrants in the SC, prohibit the entry of unauthorized persons into the CS and to ensure the keeping of records of entries and exits from the CS. 
· In the event of changes in working conditions in or outside the CS that may endanger the safety of the contractor in the CS, the Person on standby must immediately inform the operations manager and contractors, request evacuation from the CS and (if necessary) call the rescue team.
· When working in a CS where toxic and flammable gases may occur, ensure continuous atmospheric monitoring in accordance with item 3.2.4. 
· Requirements to be met by atmospheric monitoring devices: 
· CS employees use a protective belt with harnesses and a signal lifeline, in accordance with the risk assessment/Permit to Work and the Rescue Plan.
· If hazardous gas works are performed in the CS (activities where flammable and/or toxic gases may occur), each contractor in the CS must be tied with a rescue rope. 
· If flammable and/or toxic gases are possible in the CS, non-sparking tools and equipment in the Ex version must be used;
· Depending on the risk assessment, the PPE for respiratory protection in the CS can be of filtration or insulation type and can be used constantly (at all times during the performance of an activity) or in standby mode (located on the employee, all equipment elements connected and ready for use). 
· If hazardous gas works are performed in the CS (activities in zones where flammable and/or toxic gases may occur), the use of insulation type respiratory protection is mandatory. 
· Provide the methods and means of communication between the standby personnel, the manager of the works, the entrants in CS and the rescue teams;
· The Contractor's employees must urgently leave the CS after the issuance of the evacuation instruction by the Person on standby or the activation of the evacuation alarm, or when they recognize any warning sign or symptom of exposure to danger.
· The operations manager/contractors in CS must warn the Person on standby when they recognize warning signs or symptoms of exposure to unsafe conditions.
· Ensure the application of additional control measures for identified risks, in accordance with the risk assessment and the issued Permit to Work (such as: additional or back-up lighting with battery power (maximum 24V) if necessary, antistatic PPE and additional PPE; grounding of the equipment; limited time of work (due to high/low temperatures of the working environment, difficult working conditions, non-physiological body position, etc.); equipment with 24V working voltage; use of insulation-protection transformers; insulation and locking of all sources of hazardous energy, etc.)
· The equipment used for work in the CS must be used purposefully in accordance with the instructions of the equipment manufacturer. Any modification or correction on the equipment used for work in the CS is prohibited
· All equipment subject to periodic testing in accordance with the Rules of the Procedure for Inspecting and Testing Work Equipment and Workplace Conditions must be accompanied by adequate safety certificates.
· Any modification or correction on the equipment used for work in the CS is prohibited.
· If any defect or damage/malfunction is detected during the inspection of work equipment/means of work and PPE, the contractor must not start/continue work in the CS and shall inform the operations manager/site host thereof. Until the defect is eliminated, the equipment shall be decommissioned.
· For the evacuation of the injured/vulnerable person found in the closed space, provide rescue equipment at the worksite (e.g. tripod, tripod, pull-out winch, etc.)


3.2.4. DURING THE EXECUTION OF WORKS IN ZONES WHERE TOXIC AND/OR EXPLOSIVE GASES MAY OCCUR, THE CONTRACTOR IS OBLIGED TO:
· Carrty out atmospheric monitoring continuously. 
· Atmospheric monitoring devices must be calibrated.
· Atmospheric monitoring devices must measure the concentration of those harmful and flammable gases whose occurrence is possible during the performance of specific hazardous works with gas (possibility of automatic measurement of the maximum permissible concentration of harmful gases in ppm, volume of oxygen, concentration of explosive in % of the lower explosive limit), in accordance with the Technical Assignment of the Contracting Authority. 
	Gas
	Lower Alarm
	Upper Alarm

	O2
	19.5% vol.
	23.5% vol.

	CO
	20 ppm
	100 ppm

	H2S
	2.1 ppm
	5 ppm

	CO2
	5000 ppm
	10,000 ppm

	LEL/CH4
	10% LEL
	20% LEL

	SO2
	2 ppm
	5  ppm

	VOC*
	
	


*For volatile organic compounds (VOCs), the upper and lower alarm values should also be defined in accordance with the manufacturer's recommendations - with the requirement that the units of measurement must be expressed in mg/m3 or ppm. 
· Gas detectors should be installed in the hazardous work area where hazardous gases may appear, in accordance with the obtained/existing/harmonized Scheme of Positioning of the Atmospheric Monitoring Device, unless each employee uses their own portable gas detector.
· The employees of the Contractor shall be trained for the use of devices for monitoring the atmosphere and PPE for respiratory protection. 
· PPE for respiratory protection is in proper condition (without malfunctions/damage) and adequate (must provide protection of the respiratory system from those gases whose appearance is possible in the working environment),
· Ensure that employees understand the signals and/ or know how to correctly interpret the readings from the gas detector. The personal gas detector must be able to give an acoustic/vibration/light signal.
· Employees must be trained on the manner of evacuation in case of occurrence of hazardous gases above the limit values at which it is necessary to leave the location if they do not have the appropriate equipment for respiratory protection.
· The Contractor's employee must understand the readings and signals of the gas detector, i.e. the maximum permissible concentration of gases whose occurrence is possible during the performance of hazardous works with gas and the procedure in case of an alarm on the gas detector. 
· In case of exceeding the maximum allowed concentration of harmful gases, the use of PPE for respiratory protection by filtration or insulation in accordance with the prescribed in the Permit to Work is mandatory.
· In the event of a drop in the concentration of O2 below 19.5%, the use of PPE for respiratory protection by insulation is mandatory. 
· In case of exceeding the allowed explosive limit (above 10% lower explosive limit of the LEL) and alarm sounding, the works shall be interrupted, the employees shall leave the hazardous zone and inform the line manager. 
· It is strictly forbidden to use electrical devices in hazardous zones that are not explosion protected (electrical tools, generators, compressors, extension cables, etc.). 
· Prohibit the use of open flames and sparking tools, unless hot jobs are carried out.
· Personal gas detectors must be located/positioned over the employee's protective clothing 


3.2.5. IN ORDER TO PREVENT THE FALL OF OBJECTS/EQUIPMENT FROM HEIGHT DURING DRILLING AND EXECUTION OF WORKOVER, THE CONTRACTOR IS OBLIGED TO:
· For each workover/drilling plant, draw up, approve and agree with the Contracting Authority the Register of equipment used at height. All connections for securing parts of work equipment to be mounted at the height of the drilling plant equipment shall ensure that all mechanical elements of the plant at the height are properly secured in accordance with the Register of equipment used at the height 
· In each drilling brigade, the brigade for the ongoing and capital workover of wells (OCWW) at the installation stage, immediately before each tower erection (tower grid), the responsible person of the Contractor should check the connections, safety connections of suspended equipment of the drilling plant / workover plant (in the OCWW brigades, checks are allowed, but not at each installation, but at least 1 per month)
· According to the results of the check, fill in the checklist drawn up on the basis of the Register of equipment used at height, with the attachment of photos of potentially dangerous elements (they are stated in the checklist). The checklist is kept in the brigade until a new checklist is drawn up.
· Uses manual, mechanical and other tools, equipment, mechanisms, devices and materials in the execution of works at height, while ensuring safety measures, which exclude their accidental fall
· When making wells at the drilling plant, installs/sets up a system for continuous control of the occurrence of hazardous gases in the working environment and gas/air, which is independent of the station for geological and technical information, at the wellhead with acoustic and light signaling at the occurrence of hydrocarbon gas (the requirement is not applicable in the case of the use of hydrocarbon solution), and is also obliged to provide the Report on the calibration of gas detectors, 


3.2.6. DURING THE EXECUTION OF ELECTRICAL SAFETY WORKS, THE CONTRACTOR IS OBLIGED TO:
· Ensure the execution of works, while fulfilling the requirements for electrical safety in accordance with the legislation of the Republic of Serbia, technical regulations, and normative documents applicable to the Contracting Authority
· Before starting works on electrical installations, acquire/obtain approval (Permit to Work) to enter high-voltage plants, work near high-voltage lines, as well as work on live installations (high and low voltage). 
· The person responsible for safe execution of works (operations manager/supervision) must be in the zone where the works are performed so that the persons who perform these works are in the visibility zone.
· For direct fulfillment of obligations regarding the organization of works on electrical equipment and electrical installations, nominates the responsible person for electrical safety (operations manager) and, if necessary, his/her deputy
· Ensures the existence of technical documentation and instructions for used protective equipment and power tools/equipment for the execution of works at the site of works, which must be kept by the appointed responsible person for electrical safety, in accordance with the provisions of the Rulebook on General Occupational Safety Measures against Dangerous Effects of Electricity in Facilities Intended for Work, Work Rooms and Worksites
· Prior to the commencement of the works, provides/obtains the technical conditions for the preparation of project documentation or other necessary documentation from the OU in charge of the works in question (energy), in charge of the facility/equipment where the works are performed, and to harmonize the prepared documentation with the OU in question (for energy). When defining the requirements for the preparation of the necessary documentation, includes, if necessary, companies that ensure the delivery of electricity, and possibly representatives of competent state authorities/ministries/local self-government
· Has professional, qualified electrical engineering staff with appropriate certificates in the field of electrical engineering, training for working with electrical equipment and installations 
· The Contractor's employees performing works or affecting the operation of electrical installations owned by the Contracting Authority with their activities during the execution of works must have professional qualifications corresponding to the type of works and must have completed professional training.   
· Temporary electrical installations of the worksite shall be provided in accordance with the Rulebook for Low Voltage Electrical Installations and the Contracting Authority's normative documents, and a report from an authorized company shall be provided confirming the correctness of the electrical installation (Part IV – Procedure and Method of Control and Verification of Properties, Characteristics and Quality of Electrical Installations)
· It is not allowed to use power and control cables (electrical conductors), which are connected only by twisting the fibers or connectors that are not factory-made
· Ensure that cable lines are laid so as to exclude the occurrence of mechanical stresses and damage in the process of installation and use of installations (it is forbidden to lay cable lines open on the ground without protective structures)
· Ensure that all distribution cabinets, which are placed outside the electrical drive rooms, are locked with devices (mechanisms) that prevent access to live parts, employees who are not engaged in electrical engineering should be marked with plates with the names of the responsible person for electrical safety and the designation "Caution High Voltage" (black triangle on a yellow background), with the identification number of the electrical installation facility and the telephone number of the responsible service of the Contracting Authority. 
· All portable electrical equipment, in accordance with the provisions of the Introductory Working Meeting, shall be marked with an appropriate color marking in accordance with the mutually agreed color code. Markings/material for labeling electrical equipment shall be provided by the Contracting Authority
· Ensure the enclosure of the workplace, which prevents accidental contact with uninsulated parts of electrical equipment (installations) under voltage and prohibits access to the workplace to unauthorized persons
· Ensure the existence and proper maintenance of grounding devices for the used electrical installations in accordance with the requirements of the regulations of the Republic of Serbia
· Prohibit the use of electrical installations and electrical receivers in the event of heating above the permitted values, such as:
· Melting cable line insulation
· Existence of traces of paint blackening on contact joints
· Overload protection limit values exceeded
· Exceeding the consumer power over the installed source power 
· Uses only electrical equipment and installations that are factory-manufactured for operation. It is forbidden to use electrical equipment and installations that have damage to the electrical equipment housing, damage to the insulation of electrical equipment, damage to the insulation of cable installations
· Prohibit the execution of works on live power plants without previously implemented organizational and/or technical measures, which enable the safe execution of works with electrical installations or electrical equipment. The appropriate records must be entered in the operational log / logbook of the works performed under the work order or permit to work, for works in power plants or in the vicinity of power lines 
· Prohibit the storage of materials, including fuels and lubricants, the installation of parking lots of all types of cars and machinery, loading and unloading works in the protected zones of the transmission line. 
· In the protected zones of the transmission line, it is forbidden to perform works without the permission of the company that exploits the transmission line in question, without a work order, without the presence at the worksite of the responsible manager of the Contractor and supervision of the works
· In order to exclude high risks of injury to employees by electricity, when during the check of electrical installations of the Contractor violations are detected according to the points specified in this part of the HSE Agreement, electrical installations of the Contractor must be excluded as soon as possible in accordance with the shutdown scheme until the established objections are eliminated
· Harmonize the transport of large loads during the crossing under the overhead lines for the distribution of electricity with the electricity company, as well as the execution of works in the protected zone of the transmission line. 
· Works in protected zones are performed only by orders and permits to work, in accordance with the established requirements in the field of occupational safety and health



3.2.7. IN THE FIELD OF TRAFFIC SAFETY AND USE OF SPECIAL MACHINERY, THE CONTRACTOR IS OBLIGED TO:
· Ensure control of compliance by drivers with the Traffic Safety Regulation and the Contracting Authority's requirements in the field of traffic safety
· Ensure that all drivers, if they perform the agreed service of transporting employees or dangerous goods for NIS a.d. Novi Sad and/or its subsidiaries, have a certificate of completed ECO-training and defensive driving and driving in different weather conditions, including driving in winter conditions 
· Does not allow the operation and operation of a vehicle under the influence of alcohol, narcotics or other illicit substances to its employees
· Does not allow the operation of vehicles or machinery that are not technically fit and inspected and ready for operation in accordance with the regulations in the field of traffic safety and the Contracting Authority's requirements in the field of traffic safety
· Does not allow movement of the vehicle if the driver and all passengers are not fastened with seat belts as well as during the movement of the vehicle 
· Check the qualifications of the driver before entrusting them with a vehicle, which is confirmed by a valid driver's license of the category corresponding to the category of the vehicle operated, appropriate certificates for manupulation
· Ensure that all vehicles/special machinery are in working order and have the necessary technical attestation, certificates, etc. (in the vehicle itself).
· In vehicles used for the transport of employees, NIS and its subsidiaries have and use a driving monitoring system
· Construction machinery shall be equipped with an acoustic signaling device when reversing
· Vehicles shall have devices that prevent the occurrence of sparks (spark catcher) and static electricity if the works are performed at the Contracting Authority's locations where there is a possibility of fire and explosion
· Applies the correct means for load binding corresponding to the weight and dimensions of the load:
· The load-bearing capacity of the applied load-binding means is confirmed by the marking and corresponds to the mass of the load to be moved 
· Cargo restraints do not have defects / damage that would require their replacement
· The load-binding means applied correspond to the dimensions of the load to be moved
· Load-binding is performed only by workers who have the appropriate qualification, confirmed by the certificate of training for the signaller and load-binder
· Load binding should be made in accordance with the binding scheme 
· To use only cranes / crane licensed for use based on the results of periodic /extraordinary technical inspection
· To use only cranes / crane with the correct devices and safety instruments: load lifting height limiter, load capacity limiter*, protection against contact with the power line 
· To use only cranes / crane without apparent visible changes in the structure of the lifting and supporting part, not foreseen by the manufacturer
· To use only cranes / crane without obvious visible damage to the lifting and support parts, which would require the prohibition of its operation


3.2.8 Obligations to ensure continuous supervision over the performance of high-risk work activities
· The Contractor are obliged to announce their arrival at the operational site in a timely manner to the line manager responsible for the site, as well as to the HSE person responsible for the site.
· Prior to the commencement of the Works, the Operations Manager shall, on the basis of the prepared risk assessment/analysis (JSA) by the line manager and the identified need for issuance of a Permit to Work, complete the first part of the "Request for issuance of a Permit to Work" in the relevant Permit to Work, with a clear definition of all the necessary elements: the name of the Company or the Contractor's company, the date of submission of the request, the planned time of commencement and completion of the works, a brief description of the work, the equipment to be used, the exact location of the execution of the works, the "Number of the Permit to Work" and the identification number of the appropriate risk assessment/analysis ("JSA Number“). 
· The Contractor shall also indicate/mark high-risk activities for which the request for the issuance of a Permit to Work is to be submitted and shall confirm with their signature the professional competence and medical fitness of the Contractors to perform the activity in question. 
· The completed and signed first part of the Permit to Work shall be submitted by the Operations Manager to the Issuer of the Permit to Work. The Permit to Work shall have the form of a numbered notepad or shall be printed in 2 copies.
Control of the implementation of measures in the Permit to Work by the Contractor:
	Persons responsible for controlling the Permit to Work
	Control pace
	Executor
	Roles and responsibilities

	Operations Manager of the Contractor 
	Permanent 
	Contractor
	A person of the Contractor appointed in the Permit to Work who is responsible for the execution and safe performance of a particular work activity, i.e. the implementation and control of the implementation of measures defined in the JSA/Permit to Work. The operations manager must be constantly present at the place of performance of high-risk activities. 

	Contractor's HSE Officer 
	needs and pace are defined in the Permit to Work, depending on the risk assessment 
	Contractor
	HSE person of the Contractor. The need is defined in the Permit to Work depending on the risk assessment. 
In the Refining Block, it is mandatory to appoint the Contractor's HSE Officer as the person responsible for controlling the implementation of the measures in the Permit to Work

	Atmospheric monitoring* person: 
* in hazardous work with gas 
	Monitoring is carried out continuously, and the pace of recording the results is defined in the JSA/Permit to Work depending on the risk assessment (mandatory before the start of work, after the break, after the end of work and during work every ___ minutes (minimum every 60 minutes) 
	Contractor
	The person of the Contractor appointed in the Permit to Work trained for the use of devices for monitoring the atmosphere 

	Person on standby* 
* in closed space works 
	Permanent 
	Contractor
	The person of the Contractor appointed in the Permit to Work who is present at the opening of the closed space and continuously supervises the procedure of entry and work in the closed space 


· The Permit to Work shall cease expire and shall be concluded in the case of:
· completion of works;
· expiry of the validity of the Permit to Work (one working day, one working shift/maximum 12 hours);
· changes in the working conditions that existed at the time of issuance of the Permit to Work.
· Upon completion of the work, it is the responsibility of the Contractor - the operations manager to call the issuer of the Permit to Work/Final Approval Authority and perform the daily conclusion of the Permit to Work with them.
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